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1. Elementary Grade D epartmental
Examination
(SDA and Typists)

Fgr-Ur

€ssay

Precise Writing
Drafting
Translation Kannada to English
Transiatlon English io Kannada
dgg-02 (withTexi book)

KCSR

Office Manual
rcU Act -2000
Statutes
(General Recruitment & CAS,)

Regulations (CBCS - PGIUG)

2. Advance Grade Departmental
Examination

{SDA, Typists, FDA, Stenographers)

dge-01(with Text book)

KCSR

KCS-CCA-I957,

KCS-Conduct Rule 1956, (CS Seniority
KFC-1958

Manual of Contingent Expenditure
and KSU Act 2000
d9€-02{wlthout Text book)

(obiective and descriptive )
UGCAct & amendment from time to time
TransparencyAct 1999/2000
Translation Kannada to Entlish,
Engllsh to Kannada of higher levei
RTlAct2005'

3. Higher Grade Departmental
Examination
(SDA Typistt FDA, Sterographers)

dg€-01(with Text book)

UGC Act with amenJment from time to time
UGC Regulations lvith amendment from time to time
Education Act 19B3 with amendment from time to time
KSU Act with amendment from time totime
dg*-02(with Text book)

KPTT Act 1999

Transparency Rules 2000
RTI Act 2005

Constitution of lndia
SAKALA Act
NCTE Act and.AICT!
d9€-03(without Teit book)

(objective and deSctiptive )
tDrafting Statittes '

DraftinB Regulations
D rafting Agreements
Drafting MOU (Enel)sh & Kannada)



4, Special Departmental Examination
[Superintendent)

dge-01(with Text book)

KCSR,

KFe-19s8
Manual of Contingent.Expenditure
and KSU Act with amendment from timeto time
Office Procedure
dgd-02 (wlthText book)

Constitution of lndia
UGCActwith amendment from time totime
UGC Regulations with amendmentfrom timeto time
Education Act 1983 with amendment from tlme totime
NCTE Act, AITC Act
*gn-uJ
Drafting policies, Circulars, Official Memorandum,
Orders, agreements, General clauses Act 1882, Tumkur
University litigatlon rules-2014/ Legal Drafting, Drafting
of proposals to funding agencles (both ln Kannada and
Enelish lansuase)
Fgr-U4

Solving of practical cases, writing of reports, drawing of
minutes ofthe meetin& re€ent developments !n Higher

Education System, Suggestion of Institutional reforms
and Governances. ffi

i Ti,rrnkur University
Tumkur
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